

THE CITY OF EAST ORANGE
Job Posting

	Job Title:
	Security Guard 
	Job Category: 
	Classified

	Department/Group:
	East Orange Public Library
	Job Code
	06124

	Location:
	East Orange Public Library
	Travel Req’d
	LOCAL

	Level/Salary Range:
	$29,569.80 - $43,863.06
	Position Type:
	Part-time

	HR Contact:
	Shatera Smith
	Posting Period
	[bookmark: _GoBack]10/28/2016 – 11/9/2016

	Applications Accepted By:

	Fax or E-mail:
973-675-6128
           crreed@eopl.org      CC: pholmes@eopl.org

Attention:    Security Guard 
	Mail:
Carolyn Reed , Director 
East Orange Public Library 
21 S. Arlington Ave.
East Orange, NJ  07018

	Job Description

	Role and Responsibilities 
Under direction, patrols the grounds, buildings, and other areas and facilities of the library to provide protection to persons gathered therein from harm, and guards and protects public property against fire, theft, vandalism, and illegal or unauthorized entry; does other related duties as required.
 Qualifications and Education Requirements
Requires a high school diploma or its equivalent. Two years of experience in the field or in a related area. Familiar with standard concepts, practices, and procedures within a particular field. 

Preferred Skills
· Sits or stands at a post and maintains orderly flow of individuals on entering and leaving.
· Visually inspects window bars, doors, locks, and other fixtures to ensure they are secure or properly locked and have not been tampered with to prevent theft, unlawful entry, and so forth.
· Inspects assigned areas for those conditions that may contribute to fire (for example, discarded burning cigarettes) and sees to it that fire extinguishers are in place and undisturbed or operational.
· Listens for unusual sounds to detect leaking plumbing, breakage of glass, tampering of locks or windows, and so forth.
· Searches designated area for explosive devices using flashlight and precautionary measures not to disturb potential explosives, and notifies bomb disposal unit by calling a special number at the local police department.
· Patrols by foot grounds adjacent to public buildings to detect safety.
· Knowledge of problems involved in safeguarding large areas including buildings and grounds in that area.
· Knowledge of security measures in detaining persons.
· Ability to organize assigned work and develop effective work methods.
· Ability to prepare simple, but clear, sound, accurate, informative, and legible reports of significant conditions noted and actions taken.




1

image1.png





